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School Business Officer

Grade 8 - Term Time Only Plus 5 Days

60% FTE (2 posts) or Full Time (1 post)

Actual salary - £24,854 to £27,172 (Pay Award Pending)
To start ASAP
Inspire Partnership Multi Academy Trust are seeking to appoint an outstanding individual to join our central team in the role of School Business Officer supporting 2 primary schools in the Wakefield area district 
The SBO will work closely with the Trust’s Business Operation Officer and respective Headteachers.  
We are looking for a strong experienced candidate who can provide leadership in all aspects of school administration, in particular Finance, and Human Resources. 
The successful candidate will join an established SBO team and be fully supported by the Trust’s experienced central business support team. 

You will: 

• Have excellent interpersonal and leadership skills 

• Demonstrate excellent communication skills 

• Be highly organised, reliable and able to use time management skills effectively 

• Have high expectations 

• Demonstrate the ability to work effectively and contribute positively within a team environment; 

• Possess self-motivation and initiative to work as part of a team as well as individually 

• Have excellent mathematics and literacy skills 

• Hold a Level 4 diploma (CSBM) or equivalent 

The successful candidate will have confidence and experience in school administration and management; finance; budget planning and implementation; procurement; human resources; and the ability to lead 2 teams of admin staff in a school environment. Above all they will be flexible and well organised, able to manage time efficiently and be happy in their work.

Our academies are all located within the Wakefield district and serve communities with some of the highest levels of social and economic deprivation.  This role will be supporting each school for two days per week and working with the central team for 1 day per week.

Any prospective candidates who may wish to have an informal conversation should contact the Chief Operations Officer, Mrs Fallon on tfallon@ipmat.co.uk (not available16-20 Aug).

For an application pack (including application form and job description) please visit www.ipmat.co.uk 
Closing date for applications is Friday 3rd September at 12:00 midday.  Please return completed applications by this date to hr@ipmat.co.uk
 
IPMAT is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  This post is subject to an enhanced DBS check as well as successful completion of a probationary period.  Shortlisted candidates will be asked to provide details of all unspent convictions and those that would not be filtered, prior to the date of interview. You may be asked for further information about your criminal history during the recruitment process. If your application is successful, this self-disclosure information will be checked against information from the Disclosure and Barring Service before your appointment is confirmed.

